
[image: image1.png]The Right Federal Job

CareerlianagementAlliance 2011 Conference
April 68,2011

Robin Schiinger, CFRW, CPRW, CARW,CECC, JCTC
©Robin's Resumes®, 2011 Allania, GA
robinschiinger@robinresumes.com
4048752688





Supplemental Information

James Smith
860 Peachtree St NE • Atlanta, GA 30308• james.smith@robinresumes.com • Home (404) 875-2688

OBJECTIVE 

Seeking a challenging position in resource management.  After retiring from the military I would love to continue serving my country by way of civil service.  Having managed personnel for well over a decade, my goal is to start a new career working as a federal human resource manager.

PROFILE

20 years of experience in the United States Army, 14 of which as a Non-commissioned Officer managing human and technical resources.  Performed under extremely challenging conditions that included time, personnel, and resource constraints. A proven and professional leader with a solid record of top-notch performance in a variety of highly competitive academic, technical, and “real world” situations. A trainer, mentor, and team builder whose strengths include the ability to plan, organize, and prioritize complex tasks; effectively communicate interpersonally; innovatively problem solve; apply scrutinizing attention to detail; and efficiently multitask. 

EXPERIENCE 

United States Army

Senior Supervisor / Instructor
Overseas Location                                  2007-2011

    Served as the Chief Instructor during the unit's accreditation by the Army's Training & Documents Command,

    achieving the unit an “Institution of  Excellence” rating.  Emphasized on the risk management system which 

    led to zero incidents or injuries.  Tirelessly trained over 320 employees, helping 194 of them to receive a 

    superior rating on evaluations. 

· Recognized as a subject matter expert in the development of standard training exercises, which provided a more realistic atmosphere for employees to be evaluated on leadership traits

· Commended by peers for the unique ability of blending technical knowledge with practical applications for  employees to understand

Supervisor  
Overseas Location
2005-2007

Planned and coordinated multifaceted missions with inherent flexibility and adaptability, ensuring success regardless of contingency; led 21 soldiers and their leaders in dangerous operations that required strict 

adherence to safety procedures and unrelenting attention to detail. Supervised the maintenance and 

accountability of equipment worth over 2 million dollars with no shortcomings.

· Implemented and directed a thorough training program for 12 employees that enhanced unit productivity and capability by creating junior leaders capable of independent execution

· Planned and supervised a leadership development program for 6 Iraqi Army Platoons, consisting of 240 personnel, overcoming intangible obstacles, such as language and cultural barriers

Supervisor / Instructor
United States Location
2001-2005

Trained, professionally developed, and led 300 employees from vastly diverse areas of specialty, while simultaneously holding two supervisory positions, both normally reserved for higher rank and seniority. 

Consistently sought out by senior personnel and employees for his technical knowledge and expertise.

 Supervised the maintenance and accountability of equipment valued in excess of $250,000 flawlessly

· Received commendations for efficiently planning, coordinating, and supervising several high profile missions in an extremely unstable environment with limited resources

· Understanding of the importance of team work and personal motivation provided an example for his peers to follow which led to the platoon’s recognition as the best platoon in a direct competition.

EDUCATION & TRAINING

Business Administration, United States University, 2009 (42 credit hours towards an Associates degree)

Advanced Leadership and Management Development Course, U.S. Army, September 2007 (7 weeks)

Small Group Instructor Course, U.S. Army, July 2007 (1 week)

Infantry Leaders Course, U.S. Army, April 2005 (6 weeks)

Drill Sergeant School, U.S. Army, December 2001 (9 weeks)

Instructor Training Course, U.S. Army, November 1999 (2 weeks)

Equal Opportunity Leaders Course, U.S. Army, October 1999 (2 weeks)

Leadership and Management Development Course, U.S. Army, December 1999 (7 weeks)

Diploma, First Line Supervisors Course, U.S. Army, February 1997 (5 weeks)

SPECIAL QUALIFICATIONS

· Current Secret Security Clearance

· Fluent in Spanish  – speak, read, and write  

· Proficient with computers in general, to include MS Office Suite
John Smith’s initial job he submitted to me of his interest:

Job Title: HUMAN RESOURCES ASSISTANT / TECHNICIAN

Department: Department Of The Navy
Agency: Navy Field Offices
Sub Agency: This announcement covers Navy and Marine Corps positions.
Job Announcement Number: DON0203
Salary Range: $17,174.00 - $86,526.00 /year

GS: Please note that the actual salary will be based on grade level, job location, and the HR system (e.g., GS, DEMO, NSPS).
Series & Grade: GS-0203-02/10
Open Period: Thursday, July 15, 2010 to Thursday, July 14, 2011
Position Information: Various appointment and work schedules.
Permanent and time-limited positions may be filled from this announcement. Positions may have full time, part time, and/or intermittent work schedule. Holiday/weekend and/or shift work may be required.

Duty Locations: <long duty location list throughout the United States>

Who May Be Considered: You!  If you are a current or former permanent Federal employee, are eligible for a Veterans' Employment Opportunity Act (VEOA), or a non-competitive hiring authority as defined on the Common Hiring Program Category Definitions, apply now.
Job Summary:

In this position you may support Human Resources Specialists involved in using information systems; in delivering services to military personnel; and in classification; recruitment and placement, employee benefits, human resource development, performance management, and employee and labor relations. Services may be provided onsite at a command Human Resources Office or at a regional Human Resources Service Center.
Discover a civilian career with the U. S. Department of the Navy that is filled with possibilities and be a part of something that makes a difference for you, the country, and the world. Apply today.
Key Requirements:

Background and/or Security Investigation required.
Major Duties:

In this position you may support Human Resources Specialists involved in using information systems; in delivering services to military personnel; and in classification; recruitment and placement, employee benefits, human resource development, performance management, and employee and labor relations. Services may be provided onsite at a command Human Resources Office or at a regional Human Resources Service Center.
Discover a civilian career with the U. S. Department of the Navy that is filled with possibilities and be a part of something that makes a difference for you, the country, and the world. Apply today.
Qualifications:

To qualify for this position, your resume must show sufficient experience and/or education, knowledge, skills, and abilities to perform the duties of the specific position for which you are being considered.
Additional qualification information should be obtained from the following Office of Personnel Management web site:  http://www.opm.gov/qualifications/SEC-IV/A/GS-CLER.htm.
Some positions may be covered under the Defense Acquisition Workforce Improvement Act (DAWIA) and require additional education, training and experience.  If you possess DAWIA Certification, please indicate your Certification Level and Career Field information in your resume.
Applicants not certified may still apply and be selected for DAWIA positions, but must achieve certification within 24 months of appointment.  Certification requirements may be viewed at http://www.dau.mil/catalog/.
Some DAWIA positions may be designated as Critical Acquisition Positions (CAPs). In addition to DAWIA certification requirements, individuals selected for CAPS must also be a member of the Acquisition Corps at the time of selection and sign a three-year tenure agreement prior to assuming the position.  If you are an Acquisition Corps member, please indicate your membership in your resume.  Acquisition Corps requirements may be viewed at https://acquisition.navy.mil/rda/home/career_management.
Warrant authority above the small purchase threshold may be required.
You will need to successfully complete a background security investigation before you can be appointed into this position.
How You Will Be Evaluated:
Eligible applicants will be evaluated based on a comparison of the position requirements against the quality and extent of the experience or related education as reflected in their resume. Candidates are encouraged to ensure work experiences clearly show possession of knowledge of the subject matter pertinent to the position, the technical skills to successfully perform the duties of the position, and the ability to communicate both orally and in writing.
Some positions may be covered under the Defense Acquisition Workforce Improvement Act (DAWIA) and have a Quality Ranking Factor that will be used to differentiate best-qualified candidates.  The Quality Ranking Factor is certification at the appropriate level in the appropriate career field for the grade of the position to be filled:  Level I for GS-5 and GS-7; Level II for GS-9, 11 and 12; Level III for GS-14 and GS-15.  In addition for GS-14 and GS-15 positions, the Quality Ranking Factor includes membership in the Acquisition Corps.
Career Fields and their certifications requirements may be viewed at http://www.dau.mil/catalog/Appendix_B.pdf.
Benefits:

Department of the Navy offers a comprehensive benefits package  that includes, in part, paid vacation, sick leave, holidays and a 401K-type retirement plan.
Other Information:
Some positions may have promotion potential to a higher grade than the grade at which filled.
Positions with known promotion potential do not guarantee promotion, nor is the promise of promotion implied.
Selectee may be required to successfully complete a probationary period.
A one-year probationary period will be required for first-time managers/supervisors.
Competitive temporary promotions may be made using rosters established from this announcement and may subsequently be made permanent without further competition.
Some positions may require domestic and/or foreign travel.
Recruitment or relocation bonuses may be authorized when filling certain positions.
Active duty military members MAY apply under this announcement. If selected, appointment eligibility requirements must be met prior to the effective date of appointment.
If you are a Federal civilian annuitant, click on https://chart.donhr.navy.mil/info/FedCivAnnuitants.pdf for important information about employment of annuitants.
How To Apply:

Step 1.  Copy this job announcement number.

Step 2.  Go directly to our applicant web site, CHART, at https://chart.donhr.navy.mil/main.aspx or click on the "Apply Online" button on the right side of this announcement.
Step 3.  Once in CHART:

a.  Log in, or if you do not already have a CHART account, create one.

b.  Click on "Search for Jobs" and type/paste the job announcement number
     in the applicable announcement search field.

c.  Open the job announcement and click on "Apply Now" button.

If you are unable to apply online, please follow the hardcopy instructions

at https://chart.donhr.navy.mil/info/Job%20Kit.pdf.

To be considered, your application must be received in CHART by the closing date listed on this announcement.
The first job we found

Job Title: TRAINING SPECIALIST

Department: Department Of The Air Force 

Agency: Department of the Air Force 

Job Announcement Number: AFPC-123456789 

Salary Range: $38,790.00 - $50,431.00 /year 

Series & Grade: GS-1712-07 

Promotion Potential: 07 

Open Period: Tuesday, Month xx, 200x to Tuesday, Month xx, 200x

Position Information: Full Time Career/Career Conditional 

Duty Locations: 1 vacancy - AFB, ST

Who May Be Considered: Status Candidates (Merit Promotion Eligibles) 

Job Summary:

The mission of the United States Air Force is to fly, fight and win…in air, space and cyberspace.

To achieve that mission, the Air Force has a vision of Global Vigilance, Reach and Power. That vision orbits around three core competencies: Developing Airmen, Technology-to-Warfighting and Integrating Operations. Core competencies and distinctive capabilities are based on a shared commitment to three core values -- integrity first, service before self, and excellence in all we do. 

--------------------------------------------------------------------------------

WHO MAY APPLY:  Click here for more information.  You MUST have one or more identified eligibilities in order to be considered.  **Air Force is not responsible for erroneous eligibilities you list or fail to list**

Air Force Employee (Current, Permanent, Competitive Service, Career/Career-Conditional Employee)

Interagency Career Transition Assistance Plan (ICTAP)

Veterans Employment Opportunity Act (VEOA)

Veterans' Recruitment Appointment (VRA)

30% Disabled Veterans

DoD Transfer (Army, Navy, DFAS, etc.--Excluding Air Force) 

Key Requirements:

U.S. Citizenship Required 

Travel and relocation expenses will not be paid 

Direct Deposit is required for all Federal employees to receive pay 

Major Duties:

Serves as the Unit Education and Training Manager (UETM). 

Maintains all 6 LRS Computer Based Training System programs. 

Performs logistics surveillance and staff assistance visits with procedures and accountability section. 

Performs supervisory responsibilities for two military personnel assigned in training section

Qualifications:

To view qualifying educational requirements and/or combination of education and specialized experience click on the following link:

http://www.opm.gov/qualifications/Standards/group-stds/gs-admin.asp

AND

Click on the following link to view occupational requirements for this position:

http://www.opm.gov/qualifications/Standards/IORs/gs1700/1712.htm

KNOWLEDGE, SKILLS AND ABILITIES (KSAs):  Your qualifications will be evaluated on the basis of your level of knowledge, skills, abilities and/or competencies in the following areas: 

1.   Knowledge of supply, fuels, transportation, logistics plans, personnel, and administration specialists duties, programs, and Objectives in order to develop training programs and accomplish skill level upgrade requirements.

2.   Knowledge of, and skill in developing course materials and instructional methods, principles, and techniques for developing self-contained training courses, obtaining training resources and assessing overall program effectiveness.

3.   Knowledge of budget preparation and execution as it applies to funding course attendance, contracting for services, and purchasing course materials.

4.   Knowledge of safety and security regulations, practices, and procedures  Skill in the use of automation software and related equipment.

5.   Ability to communicate, both orally and in writing to include the ability to deal with diverse populations from educationally disadvantaged or vocationally underdeveloped to college graduates is necessary.

6.   Ability to instruct training courses in a classroom, seminar setting.   Ability to manage overall direction and coordination of subordinate work activities and functions.

PART-TIME OR UNPAID EXPERIENCE: Credit will be given for appropriate unpaid and or part-time work.  You must clearly identify the duties and responsibilities in each position held and the total number of hours per week.  

ARE YOU USING YOUR EDUCATION TO QUALIFY? You MUST provide transcripts to support your educational claims.  Education must be accredited by an accrediting institution recognized by the U.S. Department of Education. 

FOREIGN EDUCATION: Education completed in foreign colleges or universities may be used to meet the requirements. You must show proof the education credentials have been deemed to be at least equivalent to that gained in conventional U.S. education program.  It is your responsibility to provide such evidence when applying.

ADDITIONAL CONDITIONS OF EMPLOYMENT:

Incumbent may be required to travel by regularly scheduled military or commercial aircraft in the performance of TDY.

Your latest resume will be used to determine your qualifications.  

How You Will Be Evaluated:

We will review of your application. Your resume must reflect the experience you identified on the questionnaire.  HR Specialists use your responses to the questionnaire, along with your resume and supporting documentation, to determine if you meet regulatory appointment authority and qualifications as listed in this vacancy announcement.  If, after reviewing your resume and supporting documentation, a determination is made that you inflated your qualifications and/or experience your score may be adjusted to more accurately reflect your abilities or you may be found ineligible/not qualified. Please follow all instructions carefully. Errors or omissions may affect your rating and/or appointment eligibility.

Benefits:

Benefits of Working for the Federal Government - Click here for an overview of the benefits currently offered to Federal employees

Other Information:

Males born after 12-31-59 must be registered or exempt from Selective Service.  For additional information, click here. 

Interagency Career Transition Assistance Program (ICTAP):  For information on how to apply as an ICTAP eligible click here.  To be well-qualified and exercise selection priority for this vacancy, displaced Federal employees must be rated at 90 or above on the rating criteria for this position.

Employed Annuitants (Reemployed Annuitants): Applicants in receipt of an annuity based on civilian employment in the Federal Service are subject to the DoD Policy on The Employment of Annuitants.   Click here for more information. 

Incentives: Recruitment and/or retention incentives may or may not be used.

Current Federal Civilian employees may apply for temporary and term positions and if selected, a break in service of at least three (3) calendar days may be required prior to appointment to the position.

Temporary and Term Appointments:  If you are selected for a temporary or term position, your appointment may be extended to the maximum period allowed by law without further competition.

90-Day Register: This announcement may result in a 90-day register that may be used to fill like vacancies for 90 days after the closing date. Applicants may be referred for consideration as vacancies occur.

How To Apply:

To apply for this position, you must provide a complete Application Package which includes:

1. Your Résumé

2. A complete Occupational Questionnaire

3. Additional Required Documents (see Required Documents section below) 

The complete Application Package must be submitted by 11:59 PM (EST) on Tuesday, February 22, 2011

To begin the process, click the Apply Online button to create an account or log in to your existing USAJOBS account.  Follow the prompts to complete the occupational questionnaire. Please ensure you click the Submit My Answers button at the end of the process. 

To fax supporting documents you are unable to upload, click here for the required cover page.  This Vacancy ID is KP439228.  Fax your documents to 1-478-757-3144.

If you cannot apply online:

1. Click the following link to view and print the questionnaire View Occupational Questionnaire 

2. OPM Form 1203-FX must be provided to show your responses to the occupational questionnaire.  Click here for the OPM Form 1203-FX., and

3. Fax all required documents to 1-478-757-3144. Your OPM Form 1203-FX will be the cover page for your fax transmission.

PLEASE NOTE: The numbering on the OPM Form 1203-FX will not match the Occupational Questionnaire.  Section 25 of the Occupational Questionnaire restarts with number one, so when entering your responses please continue regardless of number sequence.  This issue has been identified and will be resolved as soon as possible.  Applicants are responsible for ensuring their responses are transferred accurately.

Required Documents:

The following documents are required and must be provided by the closing date of the announcement.  

Online Application (Questionnaire) 

Resume (must include beginning/ending month & year for each employment period) 

If selected, you will be required to submit the following documents to substantiate your eligibility and/or qualifications.  A list of required documents for all eligibilities may be located here:  

Eligibility Documentation, SF50, DD214, etc. 

Transcripts, if qualifying based on education or positive education series 

If you are faxing any documents, click here for the official cover sheet to print.  The fax number is 478-757-3144

Ensure all submitted documents contain your full name, address, phone number and last four digits of your social security number.

Contact Information:

AFPC RSC 

Phone: (800)525-0102 

TDD: (800)382-0893 

Email: CALL_ONLY_DO_NOT_EMAIL_@1800.525.0102  Agency Information:

Air Force Personnel Center

OR TDD WITHIN SAN ANTONIO AREA 565-2276

PLEASE FAX TO 478-757-3144

DO NOT MAIL OR EMAIL CALL ONLY, TX 11111 

What To Expect Next:

Once your application package is received an acknowledgement email will be sent.  

EEO Policy Statement:   http://www.usajobs.gov/eeo

Reasonable Accommodation Policy Statement:   http://www.usajobs.gov/raps

Veterans Information:   http://www.usajobs.gov/vi

Legal and Regulatory Guidance:   http://www.usajobs.gov/lrg

TRAINING SPECIALIST

Vacancy ID: KP439228   Announcement Number: AFPC-439228-216391-5I-TAS   USAJOBS Control Number: 2182189

Social Security Number

Enter your Social Security Number in the space indicated. 

Your Social Security Number is requested under the authority of Executive Order 9397 to uniquely identify your records from those of other applicants who may have the same name. Failure to provide your Social Security Number on your application materials will result in your application not being processed.

Vacancy Identification Number

The Vacancy Identification Number is: KP439228

1. Title of Job

TRAINING SPECIALIST

2. Biographic Data

3. E-Mail Address

In order to obtain a status of your application, you must provide an email address in the space provided: 

4. Work Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

5. Employment Availability

If you are applying by the OPM Form 1203-FX, leave this section blank.

6. Citizenship

Are you a citizen of the United States?

7. Background Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

8. Other Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

9. Languages

If you are applying by the OPM Form 1203-FX, leave this section blank.

10. Lowest Grade

If not already selected, please indicate your lowest acceptable pay plan, grade level, or pay band:

07

11. Miscellaneous Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

12. Special Knowledge

If you are applying by the OPM Form 1203-FX, leave this section blank.

13. Test Location

If you are applying by the OPM Form 1203-FX, leave this section blank.

14. Veteran Preference Claim

15. Dates of Active Duty - Military Service

16. Availability Date

If you are applying by the OPM Form 1203-FX, leave this section blank.

17. Service Computation Date

If you are applying by the OPM Form 1203-FX, leave this section blank.

18. Other Date Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

19. Job Preference

If you are applying by the OPM Form 1203-FX, leave this section blank.

20. Occupational Specialties

The occupational specialty will be selected for you if there is only one, otherwise, select/enter at least one occupational specialty code for this position. The specialty code for this position is: 

001 TRAINING INSTRUCTOR

21. Geographic Availability

Please select/enter at least one geographic location in which you are interested and willing to accept employment.

0027 Macdill AFB, FL

22. Transition Assistance Plan

In this section indicate if you are a surplus or displaced Federal employee requesting special priority consideration under the Interagency Career Transition Assistance Plan (ICTAP).

23. Job Related Experience

If you are applying by the OPM Form 1203-FX, leave this section blank.

24. Personal Background Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

25. Occupational/Assessment Questions: 

Please accurately identify your level of experience and demonstrated capability when completing this questionnaire as your responses, resume and supporting documents will be reviewed for accuracy. You will be asked at the end of this questionnaire to certify your entire application as true and accurate.

Please answer the following questions by selecting the most appropriate response. If the question does not apply you may skip that question. NOTE: Applicants are responsible for claiming their appropriate eligibility/eligibilities. We are not responsible for erroneous eligibilities that you list or those you fail to list.

1. Air Force Employee- I am a current permanent competitive service civilian Career or Career-Conditional Air Force Employee. 

A. Yes

B. No

2. I am a current General Schedule (GS) employee and my current GS grade is as indicated below.  (Note: if your current GS grade is higher than a GS-09 please go to the next question).

A. GS-01 Through GS-04

B. GS-05

C. GS-06

D. GS-07

E. GS-08

F. GS-09

3. I am a current General Schedule (GS) employee and my current GS grade is as indicated below.

A. GS-10

B. GS-11

C. GS-12

D. GS-13

E. GS-14

F. GS-15 or Above

4. I am a current permanent federal service employee and I am applying for this position to be considered as a:

A. Promotion Candidate

B. Reassignment Candidate

C. Voluntary Change to Lower Grade Candidate

D. I am unable to determine which type of candidate I am

5. If you have held a permanent General Schedule position in the competitive service in the last 52 weeks, please select the highest grade you have held for at least 52 weeks. If you have not held a GS position in the last 52 weeks, please skip this question. If the highest grade you have held for at least 52 weeks is not in the General Schedule, please select the GS grade equivalent to the highest grade you have held.  If your highest GS grade or equivalent is above the GS-09, please proceed to the next question.

A. I do not know my highest GS grade or equivalent.

B. GS-01 Through GS-04

C. GS-05

D. GS-06

E. GS-07

F. GS-08

G. GS-09

6. If you have held a permanent General Schedule position in the competitive service in the last 52 weeks, please select the highest grade you have held for at least 52 weeks. If you have not held a GS position in the last 52 weeks, please skip this question. If the highest grade you have held for at least 52 weeks is not in the General Schedule, please select the GS grade equivalent to the highest grade you have held.

A. GS-10

B. GS-11

C. GS-12

D. GS-13

E. GS-14

F. GS-15 or Above

Please respond yes or no to the following questions. FAILURE TO RESPOND TO THESE QUESTIONS MAY RESULT IN AN INELIGIBILE RATING. NOTE: You must submit the required documentation to verify your eligibility as indicated below. Failure to provide the required documents will render you not eligible for consideration. See instructions under the "How to Apply" tab for submitting documentation.

A- Yes

B- No

7. DoD Transfer (Excluding Air Force)- I am currently employed as a permanent career or career-conditional DoD (Army, Navy, Marines, DLA, DFAS, or DoDEA) employee in the competitive service. (NOTE: If you indicate "yes" for this question, you MUST submit a copy of your most recent career/career conditional SF-50 AND you must submit a copy of an SF-50 that reflects your highest grade held on a permanent basis).

8. 30% Disabled Veteran- I am a disabled veteran rated by the Department of Veterans Affairs (VA) as having a compensable service-connected disability of 30 percent or more; or a disabled veteran who retired from active military service with a disability rating of 30 percent or more; AND my discharge was under conditions other than dishonorable. NOTE: If you respond "yes" to this statement, you must submit a copy of your DD Form 214 documenting final military discharge, release or retirement (your DD Form 214 must reflect the dates of service, character of discharge, and time lost, if any) and an official statement, dated 1991 or later, from the Dept of Veterans Affairs (VA), or from a branch of the Armed Forces, certifying that you have a service-connected disability of 30% or more along with your application/resume package. 

9. Veterans Employment Opportunity Act (VEOA)- I am a veteran who served substantially 3 or more years of continuous active duty in the military - OR - I am a preference eligible; AND my discharge was performed under honorable conditions. NOTE: If you indicate "yes" for this question, you must submit copies of DD-214s and proof of any preference eligibility along with your application/resume package.

10. Veterans Recruitment Appointment (VRA)- I am a disabled veteran; or a veteran who served on active duty in the Armed Forces during a war declared by Congress, or in a campaign or expedition for which a campaign badge has been authorized; or a veteran who, while serving on active duty in the Armed Forces, participated in a military operation for which the Armed Forces Service Medal was awarded; or I have separated from active duty within the past 3 years; AND separated under honorable conditions. NOTE: If you indicate "yes" for this question, you must submit copies of DD-214s and proof of any preference eligibility along with your application/resume package. Applicants eligible under the VRA appointing authority may be appointed to any grade level for which qualified up to GS-11 or equivalent.

11. Interagency Career Transition Assistance Plan (ICTAP) - I am a current or former federal employee displaced from a position in a Non-DoD federal agency (e.g., IRS, VA, Dept of Labor, etc.) in the same local commuting area of the vacancy. I have a current (or last) performance rating of record of at least fully successful or the equivalent. Applicants eligible under ICTAP are provided priority selection for vacancies within the local commuting area for which they apply and are well qualified. NOTE: If you indicate "yes" for this statement, you must submit copies of the appropriate documentation, such as a reduction in force (RIF) separation notice, a SF-50 reflecting your RIF separation, or a notice of proposed removal for declining a directed reassignment or transfer of function to another commuting area. You must also submit documentation to reflect your current (or last) performance rating of record.

This section will be used to determine if you possess the specialized experience and/or education for this position. FAILURE TO RESPOND TO THIS QUESTION WILL RESULT IN AN INELIGIBLE RATING.

A- I have at least one year of specialized experience equivalent to at least the GS-05 level/pay band in the Federal Service or equivalent in other pay systems.

B- I have successfully completed a 1 full year of graduate level education or superior academic achievement in a field related to this position. In all cases, such education must demonstrate the knowledge, skills, and abilities necessary to do the work. NOTE: YOU MUST SUBMIT COPIES OF YOUR OFFICIAL TRANSCRIPTS.

C- I have part of the experience described in A, and I have part of the education described in B. Therefore, I have a combination of experience and graduate level education. NOTE: YOU MUST SUBMIT COPIES OF YOUR OFFICIAL TRANSCRIPTS.

D- I do not have the experience and/or education as described in statements A, B or C above.

1. From the descriptions below, please select the response that best describes your experience and/or education that provided you with ability to perform the work of a GS-1712-07 Training Instructor. (Note: This same experience must be well-described in the application/resume that you complete and submit in addition to answering this questionnaire.)

For each task in the following group, choose the statement from

the list below that best describes your experience and/or training. Please select only one letter for each item.

A- I have not had education, training or experience in performing this task.

B- I have had education or training in performing the task, but have not yet performed it on the job.

C- I have performed this task on the job. My work on this task was monitored closely by a supervisor or senior employee to ensure compliance with proper procedures.

D- I have performed this task as a regular part of a job. I have performed it independently and normally without review by a supervisor or senior employee.

E- I am considered an expert in performing this task. I have supervised performance of this task or am normally the person who is consulted by other workers to assist them in doing this task because of my expertise.

2. Provides informational and/or academic advisement to military personnel, dependents, and/ or civilian personnel pursing undergraduate/graduate, vocational, technical and professional development opportunities at various levels.

3. Plans, organizes, develops and implements special projects for an Education

Services Center.

4. Evaluates transcripts, provides class, school or academic program

information, recommends tests/interprets test results, and approves Air Force 

tuition assistance requests.

For each task in the following group, choose the statement from

the list below that best describes your experience and/or training. Please select only one letter for each item.

A- I have not had education, training or experience in performing this task.

B- I have had education or training in performing the task, but have not yet performed it on the job.

C- I have performed this task on the job. My work on this task was monitored closely by a supervisor or senior employee to ensure compliance with proper procedures.

D- I have performed this task as a regular part of a job. I have performed it independently and normally without review by a supervisor or senior employee.

E- I am considered an expert in performing this task. I have supervised performance of this task or am normally the person who is consulted by other workers to assist them in doing this task because of my expertise.

5. Develops and conducts education and training programs in accordance with

general guidelines. 

6. Determines eligibility and assists in enrollment and preparation of forms for Air Force VA benefits, loans, and scholarships.

7. Coordinates, in a timely manner, with installation activities and outside

agencies for required services and resources in program support.

8. Develops appropriate criteria, evaluates, and modifies existing Education

program(s) and develops innovative new Education programs

9. Provides recruitment, briefings, advertisement for Professional Military Education programs.

10. Identifies, recruits, enrolls and supports senior Non-Commissioned Officers

(NCOs) and officers completing the non-resident professional military education 

(PME).

11. Coordinates with commanders to ensure candidates are identified, referred

and encouraged to participate for unique Air Force educational opportunities.

As previously explained, your ratings in this Occupational Questionnaire are subject to evaluation and verification based on the resume and documents you submit. Later steps in the selection process are specifically designed to verify your ratings. Deliberate attempts to falsify information may be grounds for not selecting you or for dismissing you from the position/agency during the probationary period, or other disciplinary action, including termination. Please take this opportunity to review your ratings to ensure their accuracy. By agreeing to the statement below, you are confirming that you: Understand this warning; have reviewed your responses to this questionnaire for accuracy; and verified that your responses accurately describe your current level of experience and capability.

A- Yes, I verify that all of my responses to this questionnaire are true and accurate. I accept that if my supporting documentation and/or later steps in the selection process do not support one or more of my response to the questionnaire that my application may be rated lower and/or I may be removed from further consideration.

B- No, I do not accept this agreement and/or I no longer wish to be considered for this position.

12. Failure to agree or respond to the statement below will disqualify you from further consideration for the position. Select the most appropriate response below.

The second job we found:

Job Title: Training Specialist (SOCOM)

Department: Department Of The Air Force 

Agency: Air Force Elements, U.S. Special Operations Command 

Job Announcement Number: AFPC-12345 

Salary Range: $68,809.00 - $89,450.00 /year 

Series & Grade: GS-1712-12 

Promotion Potential: 12 

Open Period: Monday, Month xx, 200x to Saturday, Month xx, 200x

Position Information: Full Time Career/Career Conditional 

Duty Locations: 1 vacancy - = AFB, ST  

Who May Be Considered: Status Candidates (Merit Promotion Eligibles) 

Job Summary:

USSOCOM seeks talented and motivated individuals looking to serve your country, optimize your contributions and join our diverse, professional team in Tampa, Florida. You will earn a competitive salary and enjoy outstanding benefits while working alongside some of the brightest, most motivated Soldiers, Sailors, Marines, and Airmen of our time. Find out more click here.

____________________________________________________________

WHO MAY APPLY:  Click here for more information.  You MUST have one or more identified eligibilities in order to be considered.  **Air Force is not responsible for erroneous eligibilities you list or fail to list**

Air Force Employee (Current, Permanent, Competitive Service, Career/Career-Conditional Employee)

DoD Transfer (Army, Navy, DFAS, etc.--Excluding Air Force) 

Employment of People with Disabilities

Interagency Career Transition Assistance Plan (ICTAP)

Non-DoD Transfer (OPM, VA, Dept of Labor, etc.)

Reinstatement

Veterans Employment Opportunity Act (VEOA)

30% Disabled Veterans

/

Key Requirements:

U.S. Citizenship Required 

Travel and relocation expenses will be paid 

All employees are required to have DIRECT DEPOSIT 

Recruitment and/or Retention incentives may or may not be used. 

Major Duties:

MAJOR DUTIES: 

•         The primary purpose of this position is to develop, deliver, administer and evaluate Joint Special Operations Staff Exercises focused joint SOF curriculum and professional military education programs; maintain currency and expertise in specific joint military or interagency operational subject areas; and research, analyze and publish on critical Joint Special Operations Forces (JSOF) issues and operations as they pertain to joint doctrine, strategy, planning, concepts or operations and other pertinent operational issues.  

•         Conducts curriculum development, course instruction, topical research, scholarly analysis and program evaluation for special operations intelligence education.  

•         Performs extensive critical and lyses and tailored research that supports the learning outcomes of the incumbent’s area of subject matter expertise.

•         Develop and facilitate the course-culminating Staff Exercise (STAFFEX) during the in-residence phase of instruction at the USSOCOM Joint Special Operations Forces Senior Enlisted Academy (JSOFSEA).

•         Organizes, participates in and leads working groups, special study task forces, and research teams; prepares and/or reviews position papers and other necessary documents for negotiations between USSOCOM senior officials and their counterparts in DOD and other military services.

•         Reviews current developments concerning assigned area(s) of responsibility on a frequent basis.

ADDITIONAL INFORMATION:  

The organizational location of this position is Joint Special Operations Forces Senior Enlisted Academy (JSOFSEA), United States Special Operations Command (USSOCOM)

Qualifications:

QUALIFICATION REQUIREMENTS: Individual Occupational Requirements: Undergraduate and Graduate Education: Major study-education or a subject area related to the position to be filled.  

OR

EXPERIENCE: 

Specialized Experience:   Applicants must possess one year of specialized experience at the next lower grade, GS-11, that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled. Examples of qualifying specialized experience include:

•         Teaching or instructing in an adult education program, secondary school, college, military installation, or industrial establishment in the appropriate field(s).

•         Supervising or administering a training program.

•         Development or review of training/course materials, aids, devices, etc., and evaluation of training results.

•         Work in the occupation or subject-matter field of the position to be filled that required training or instructing others on a regular basis.

SPECIALIZED EXPERIENCE:  At least one (1) year of specialized experience at the next lower grade (GS-11) or equivalent.  Specialized experience must include using advanced engineering concepts, principles, and techniques across multiple inter-related and integrated technical and test engineering disciplines; mastery of aerospace vehicle test and evaluation techniques and long range planning to serve as a Technical Director; knowledge and experience in test and evaluation programs; and the ability to plan, conduct and report on aerospace vehicles, weapon systems and related items in a test and evaluation setting.

OR

To view qualifying educational requirements and/or combination of education and specialized experience click on the following link:

http://www.opm.gov/qualifications/Standards/group-stds/gs-prof.asp

AND

Click on the following link to view occupational requirements for this position:

http://www.opm.gov/qualifications/Standards/IORs/gs1712/1712.htm

KNOWLEDGE, SKILLS AND ABILITIES (KSAs):  Your qualifications will be evaluated on the basis of your level of knowledge, skills, abilities and/or competencies in the following areas: 

•         Knowledge of a wide range of special operations or interagency subject matter areas and issues that directly impact current or future Joint Special Operations intelligence doctrine, strategy, concepts of operations, operational procedures or systems and other functional issues. 

•         Knowledge of US defense policy, national military/security strategy, history of Special Operations Forces, illustrative intelligence operations, organizational structures, command and control mechanisms, Multi-national Special Operations Forces and the capabilities/application of Special Operations Forces across the spectrum of conflict.  It is desirable to possess an advanced degree. 

•         Knowledge at the expert level in one or more of the following subject matter areas: 1) Joint SOF Doctrine/SOF C2 structure, 2) SOF Air Operations, 3) SOF Maritime Operations, 4) Unconventional Warfare, 5) Counterterrorism, 6) Psychological Operations (PSYOP), 7) Civil Affairs Operations, 8) Foreign Internal Defense, 9) Counterinsurgency, 10) Multi-National Special Operations, 11)Irregular Warfare and 12)Interagency Activities and Interoperability. 

•         Ability to effectively deliver instruction in professional military education courses and through various instructional technology mediums. 

•         Ability to communicate in writing in order to present innovative and complex ideas to a divergent US military, interagency and international partner audience.

PART-TIME OR UNPAID EXPERIENCE: Credit will be given for appropriate unpaid and or part-time work.  You must clearly identify the duties and responsibilities in each position held and the total number of hours per week.  

ARE YOU USING YOUR EDUCATION TO QUALIFY? You MUST provide transcripts to support your educational claims.  Education must be accredited by an accrediting institution recognized by the U.S. Department of Education. 

FOREIGN EDUCATION: Education completed in foreign colleges or universities may be used to meet the requirements. You must show proof the education credentials have been deemed to be at least equivalent to that gained in conventional U.S. education program.  It is your responsibility to provide such evidence when applying.

ADDITIONAL CONDITIONS OF EMPLOYMENT:

Other significant facts pertaining to this position are:

•         The work is primarily sedentary and performed in an office setting; however, incumbent is required to stand for several hours at a time while instructing in a classroom environment. 

•         Work may occasionally require travel away from the normal duty station on military or commercial aircraft. 

•         The employee may be required to work other than normal duty hours. 

•         Must be able to obtain and maintain a Top Secret/SCI clearance.  Incumbent has recurring access to classified information. 

•         This position is designated as a Testing Designated position (TDP) under the Air Force Civilian Drug Testing Program.  As mandatory requirements for employment, the incumbent is to refrain from use of illegal drugs and if requested submit to urinalysis testing.  Selectee must sign a statement acknowledging the position occupied is a Testing Designated Position.

Your latest resume will be used to determine your qualifications.  

How You Will Be Evaluated:

We will review of your application. Your resume must reflect the experience you identified on the questionnaire.  HR Specialists use your responses to the questionnaire, along with your resume and supporting documentation, to determine if you meet regulatory appointment authority and qualifications as listed in this vacancy announcement.  If, after reviewing your resume and supporting documentation, a determination is made that you inflated your qualifications and/or experience your score may be adjusted to more accurately reflect your abilities or you may be found ineligible/not qualified. Please follow all instructions carefully. Errors or omissions may affect your rating and/or appointment eligibility.

Benefits:

Benefits of Working for the Federal Government - Click here for an overview of the benefits currently offered to Federal employees

Other Information:

Males born after 12-31-59 must be registered or exempt from Selective Service.  For additional information, click here. 

Interagency Career Transition Assistance Program (ICTAP):  For information on how to apply as an ICTAP eligible click here.  To be well-qualified and exercise selection priority for this vacancy, displaced Federal employees must be rated at 90 or above on the rating criteria for this position.

Employed Annuitants (Reemployed Annuitants): Applicants in receipt of an annuity based on civilian employment in the Federal Service are subject to the DoD Policy on The Employment of Annuitants.   Click here for more information. 

Incentives: Recruitment and/or retention incentives may or may not be used.

Current Federal Civilian employees may apply for temporary and term positions and if selected, a break in service of at least three (3) calendar days may be required prior to appointment to the position.

Temporary and Term Appointments:  If you are selected for a temporary or term position, your appointment may be extended to the maximum period allowed by law without further competition.

90-Day Register: This announcement may result in a 90-day register that may be used to fill like vacancies for 90 days after the closing date. Applicants may be referred for consideration as vacancies occur.

How To Apply:

To apply for this position, you must provide a complete Application Package which includes:

1. Your Résumé

2. A complete Occupational Questionnaire

3. Additional Required Documents (see Required Documents section below) 

The complete Application Package must be submitted by 11:59 PM (EST) on 02/15/2011.

To begin the process, click the Apply Online button to create an account or log in to your existing USAJOBS account.  Follow the prompts to complete the occupational questionnaire. Please ensure you click the Submit My Answers button at the end of the process. 

To fax supporting documents you are unable to upload, click here for the required cover page.  This Vacancy ID is 437467.  Fax your documents to 1-478-757-3144.

If you cannot apply online:

1. Click the following link to view and print the questionnaire View Occupational Questionnaire 

2. OPM Form 1203-FX must be provided to show your responses to the occupational questionnaire.  Click here for the OPM Form 1203-FX., and

3. Fax all required documents to 1-478-757-3144. Your OPM Form 1203-FX will be the cover page for your fax transmission.

PLEASE NOTE: The numbering on the OPM Form 1203-FX will not match the Occupational Questionnaire.  Section 25 of the Occupational Questionnaire restarts with number one, so when entering your responses please continue regardless of number sequence.  This issue has been identified and will be resolved as soon as possible.  Applicants are responsible for ensuring their responses are transferred accurately.

Required Documents:

The following documents are required and must be provided by the closing date of the announcement.  

Online Application (Questionnaire) 

Resume (must include beginning/ending month & year for each employment period) 

If selected, you will be required to submit the following documents to substantiate your eligibility and/or qualifications.  A list of required documents for all eligibilities may be located here:  

Eligibility Documentation, SF50, DD214, etc. 

Transcripts, if qualifying based on education or positive education series

If you are faxing any documents, click here for the official cover sheet to print.  The fax number is 478-757-3144

Ensure all submitted documents contain your full name, address, phone number and last four digits of your social security number.

Contact Information:

AFPC RSC 

Phone: (800)525-0102 

TDD: (800)382-0893 

Email: CALL_ONLY_DO_NOT_EMAIL_@1800.525.0102  

Agency Information:

USSOCOM

Recruitment By AFPC

550 C ST WEST STE 57

Randolph AFB, TX 78150 

What To Expect Next:

Once your application package is received an acknowledgement email will be sent.  

EEO Policy Statement:   http://www.usajobs.gov/eeo

Reasonable Accommodation Policy Statement:   http://www.usajobs.gov/raps

Veterans Information:   http://www.usajobs.gov/vi

Legal and Regulatory Guidance:   http://www.usajobs.gov/lrg

Control Number: 2178326

Training Specialist (SOCOM)

Vacancy ID: KP437467   Announcement Number: AFPC-437467-211622-5I-GL   USAJOBS Control Number: 2178326

Social Security Number

Enter your Social Security Number in the space indicated. 

Your Social Security Number is requested under the authority of Executive Order 9397 to uniquely identify your records from those of other applicants who may have the same name. Failure to provide your Social Security Number on your application materials will result in your application not being processed.

Vacancy Identification Number

The Vacancy Identification Number is: KP437467

1. Title of Job

Training Specialist (SOCOM)

2. Biographic Data

3. E-Mail Address

In order to obtain a status of your application, you must provide an email address in the space provided: 

4. Work Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

5. Employment Availability

If you are applying by the OPM Form 1203-FX, leave this section blank.

6. Citizenship

Are you a citizen of the United States?

7. Background Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

8. Other Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

9. Languages

If you are applying by the OPM Form 1203-FX, leave this section blank.

10. Lowest Grade

If not already selected, please indicate your lowest acceptable pay plan, grade level, or pay band:

12

11. Miscellaneous Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

12. Special Knowledge

If you are applying by the OPM Form 1203-FX, leave this section blank.

13. Test Location

If you are applying by the OPM Form 1203-FX, leave this section blank.

14. Veteran Preference Claim

15. Dates of Active Duty - Military Service

16. Availability Date

If you are applying by the OPM Form 1203-FX, leave this section blank.

17. Service Computation Date

If you are applying by the OPM Form 1203-FX, leave this section blank.

18. Other Date Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

19. Job Preference

If you are applying by the OPM Form 1203-FX, leave this section blank.

20. Occupational Specialties

The occupational specialty will be selected for you if there is only one, otherwise, select/enter at least one occupational specialty code for this position. The specialty code for this position is: 

001 Training Specialist

21. Geographic Availability

Please select/enter at least one geographic location in which you are interested and willing to accept employment.

0027 Macdill AFB, FL

22. Transition Assistance Plan

In this section indicate if you are a surplus or displaced Federal employee requesting special priority consideration under the Interagency Career Transition Assistance Plan (ICTAP).

23. Job Related Experience

If you are applying by the OPM Form 1203-FX, leave this section blank.

24. Personal Background Information

If you are applying by the OPM Form 1203-FX, leave this section blank.

25. Occupational/Assessment Questions: 

Please accurately identify your level of experience and demonstrated capability when completing this questionnaire as your responses, resume and supporting documents will be reviewed for accuracy. You will be asked at the end of this questionnaire to certify your entire application as true and accurate.

Please answer the following questions by selecting the most appropriate response.  If the question does not apply you may skip that question.

1. Air Force Employee- I am a current permanent competitive service civilian Career or Career-Conditional Air Force Employee. 

A. Yes

B. No

2. I am a current General Schedule (GS) employee and my current GS grade is as indicated below.  (Note: if your current GS grade is higher than a GS-09 please go to the next question).

A. GS-01 Through GS-04

B. GS-05

C. GS-06

D. GS-07

E. GS-08

F. GS-09

3. I am a current General Schedule (GS) employee and my current GS grade is as indicated below.

A. GS-10

B. GS-11

C. GS-12

D. GS-13

E. GS-14

F. GS-15 or Above

4. I am a current permanent federal service employee and I am applying for this position to be considered as a:

A. Promotion Candidate

B. Reassignment Candidate

C. Voluntary Change to Lower Grade Candidate

D. I am unable to determine which type of candidate I am

5. If you have held a permanent General Schedule position in the competitive service in the last 52 weeks, please select the highest grade you have held for at least 52 weeks. If you have not held a GS position in the last 52 weeks, please skip this question. If the highest grade you have held for at least 52 weeks is not in the General Schedule, please select the GS grade equivalent to the highest grade you have held.  If your highest GS grade or equivalent is above the GS-09, please proceed to the next question.

A. I do not know my highest GS grade or equivalent.

B. GS-01 Through GS-04

C. GS-05

D. GS-06

E. GS-07

F. GS-08

G. GS-09

6. If you have held a permanent General Schedule position in the competitive service in the last 52 weeks, please select the highest grade you have held for at least 52 weeks. If you have not held a GS position in the last 52 weeks, please skip this question. If the highest grade you have held for at least 52 weeks is not in the General Schedule, please select the GS grade equivalent to the highest grade you have held.

A. GS-10

B. GS-11

C. GS-12

D. GS-13

E. GS-14

F. GS-15 or Above

Please respond yes or no to the following questions. FAILURE TO RESPOND TO THESE QUESTIONS MAY RESULT IN AN INELIGIBILE RATING. NOTE: You must submit the required documentation to verify your eligibility as indicated below. Failure to provide the required documents will render you not eligible for consideration. See instructions under the "How to Apply" tab for submitting documentation.

A- Yes

B- No

7. DoD Transfer (Excluding Air Force)- I am currently employed as a permanent career or career-conditional DoD (Army, Navy, Marines, DLA, DFAS, or DoDEA) employee in the competitive service. (NOTE: If you indicate "yes" for this question, you MUST submit a copy of your most recent career/career conditional SF-50 AND you must submit a copy of an SF-50 that reflects your highest grade held on a permanent basis).

8. Non-DoD Transfer- I am currently employed as a permanent career or career-conditional Non-DoD (Dept of Labor, VA, etc.,) employee in the competitive service. (NOTE: If you indicate "yes" for this question, you MUST submit a copy of your most recent career/career conditional SF-50 AND you must submit a copy of an SF-50 that reflects your highest grade held on a permanent basis).

9. Reinstatement- I was formerly employed as a federal civilian on a permanent competitive appointment, but I am not a current permanent federal employee. (NOTE: If you indicate "yes" for this question, you MUST submit a copy of your most recent competitive career/career conditional separation SF-50 AND you must submit a copy of an SF-50 that reflects your highest grade held on a permanent basis).

10. 30% Disabled Veteran- I am a disabled veteran rated by the Department of Veterans Affairs (VA) as having a compensable service-connected disability of 30 percent or more; or a disabled veteran who retired from active military service with a disability rating of 30 percent or more; AND my discharge was under conditions other than dishonorable. NOTE: If you respond "yes" to this statement, you must submit a copy of your DD Form 214 documenting final military discharge, release or retirement (your DD Form 214 must reflect the dates of service, character of discharge, and time lost, if any) and an official statement, dated 1991 or later, from the Dept of Veterans Affairs (VA), or from a branch of the Armed Forces, certifying that you have a service-connected disability of 30% or more along with your application/resume package. 

11. Veterans Employment Opportunity Act (VEOA)- I am a veteran who served substantially 3 or more years of continuous active duty in the military - OR - I am a preference eligible; AND my discharge was performed under honorable conditions. NOTE: If you indicate "yes" for this question, you must submit copies of DD-214s and proof of any preference eligibility along with your application/resume package.

12. People with Disabilities- I have a physical or mental impairment that substantially limits one or more major life activities. NOTE: If you indicate "yes" for this question, you MUST submit a certification statement from a state Vocational Rehabilitation Service (state or private), Department of Veterans Affairs, a licensed medical professional (e.g., a Physician or other medical professional duly certified by a State, the District of Columbia, or a U.S. territory, to practice medicine); or any Federal agency, State agency or agency of the District of Columbia or a U.S. territory that issues or provides disability benefits along with your application/resume package.

13. Interagency Career Transition Assistance Plan (ICTAP) - I am a current or former federal employee displaced from a position in a Non-DoD federal agency (e.g., IRS, VA, Dept of Labor, etc.) in the same local commuting area of the vacancy. I have a current (or last) performance rating of record of at least fully successful or the equivalent. Applicants eligible under ICTAP are provided priority selection for vacancies within the local commuting area for which they apply and are well qualified. NOTE: If you indicate "yes" for this statement, you must submit copies of the appropriate documentation, such as a reduction in force (RIF) separation notice, a SF-50 reflecting your RIF separation, or a notice of proposed removal for declining a directed reassignment or transfer of function to another commuting area. You must also submit documentation to reflect your current (or last) performance rating of record.

This section will be used to determine if you possess the basic experience needed to qualify for this Training Specialist, GS-1712-12 position. FAILURE TO THESE QUESTIONS WILL RESULT IN AN INELIGIBLE RATING. YOUR RESUME MUST SUPPORT THE RESPONSES YOU SELECT.

1. From the descriptions below, choose the letter beside the statement that BEST describes your experience and/or education relevant to the position of Training Specialist, GS-1712-12. SELECT ONE LETTER ONLY. NOTE: YOUR RESUME MUST SUPPORT THE RESPONSE YOU SELECT.

A. I have at least one year of specialized experience equivalent to at least GS-11 or other equivalent pay systems. This experience must have included Attention to Detail - Is thorough when performing work and conscientious about attending to detail, Customer Service - including the general public, individuals who work in the agency, other agencies, or organizations outside the Government) to assess their needs, provide information or assistance, resolve their problems, or satisfy their expectations; knows about available products and services; is committed to providing quality products and services, Oral Communication - Expresses information (for example, ideas or facts) to individuals or groups effectively, taking into account the audience and nature of the information (for example, technical, sensitive, controversial); makes clear and convincing oral presentations; listens to others, attends to nonverbal cues, and responds appropriately, Problem Solving - Identifies problems; determines accuracy and relevance of information; uses sound judgment to generate and evaluate alternatives, and to make recommendations.

B. I do not have the experience that is described in statement A above.

For each task in the following group, choose the statement from the list below that best describes your experience and/or training. Please select only one response for each item

A- I have not had education, training or experience in performing this task.

B- I have had education or training in performing the task, but have not yet performed it on the job.

C- I have performed this task on the job. My work on this task was monitored closely by a supervisor or senior employee to ensure compliance with proper procedures.

D- I have performed this task as a regular part of a job. I have performed it independently and normally without review by a supervisor or senior employee.

E- I am considered an expert in performing this task. I have supervised performance of this task or am normally the person who is consulted by other workers to assist them in doing this task because of my expertise.

2. Oversees multiple projects (internal and external) and assigns team members for projects involving multiple specialties, an extremely broad and complex training specialty, or an entire career management field.

3. Determines the most cost effective method to meet training or educational objectives.

4. Serve as subject matter specialist in development and revision of draft training materials such as study guides, workbooks, progress checks, measurement devices, and lesson plans.

5. I have experience in a variety of command and control specialties working in a joint environment.

6. Performs complete analysis and makes suitable recommendations regarding methods of acquisition for request for instructional systems or maintenance services.

7. Reviews, evaluates, and revises instructional materials in accordance with established design documentation.

8. Evaluates to ensure final product conforms to established educational theories and practices.

9. Maintains field discipline and ensures safety guidelines are followed and necessary precautions are taken.

10. Develop and prepare a variety of correspondence and other documentation such as formal letters, position papers/research topics, scholarly reports, staff summary packages, briefings, etc.

11. Present course materials clearly, concisely, and professionally by applying knowledge of training principles to motivate students; use training aids and devices in a manner that enhances training outcome and adjusts presentation to assure accomplishment of stated lesson objectives.

12. Prepares and conducts high level commander's briefings on status of projects.

13. I certify that my responses to this questionnaire and the resume and documents provided in my application are true and accurate to the best of my knowledge. NOTE: Failure to certify will render you ineligible for consideration.

A. Yes

B. No
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